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Scope of disposal schedule
This authority covers all things fire related. It is your one stop shop as a firefighter.
This Schedule is to be used in conjunction with the General Retention and Disposal Schedule for Administrative Records (GRDS).
References to repealed legislation within this Schedule may be taken to be a reference to current legislation if the context permits.  
Authority
Authorisation for the disposal of public records is given under, and subject to, the provisions of s.13 of the Public Records Act 2002 (the Act). Public records must not be disposed of if disposal would amount to a contravention of s.13.  
Revocation of previously issued disposal authorities
Any previously issued disposal authority which applied to disposal classes described in this schedule are revoked.  Fire Fighting Organisation should take measures to withdraw revoked disposal authorities from circulation. This includes, but is not limited to: 
· QDAN 250 v.1 Fire Fighting the Old Fashioned Way
About this Schedule
All of the retention periods in this approved schedule are the minimum period for which the sentenced records must be maintained. 
Additionally, any class may be required to be retained longer if subject to any of the following requirements:
(i)
for any civil or criminal court action which involves or may involve the State of Queensland or an agency of the State
(ii)
because the public records may be obtained by a party to litigation under the relevant Rules of Court, whether or not the State is a party to that litigation
(iii)
pursuant to the Evidence Act 1977
(iv)
a temporary disposal freeze issued by the State Archivist, or
(v)
for any other purpose required by law.
This list is not exhaustive.
Documents which deal with the financial, legal or proprietorial rights of the State of Queensland or a State related Body or Agency viz-a-viz another legal entity and any document which relates to the financial, legal or proprietorial rights of a party other than the State are potentially within the category of public records to which particular care should be given prior to disposal.  
Records which are subject to a Right to Information application are to be retained for a period greater than the approved retention period to ensure that all appeal processes have been exhausted under the legislation, even though the records may be due for destruction according to this Schedule at the time of the application (see General Retention and Disposal Schedule for Administrative Records).
Records subject to a disposal freeze issued by the State Archivist must be retained until formal notification is given by the State Archivist that the freeze no longer applies.
All record classes in this Schedule can be applied to records in all formats, unless otherwise specified.
For further information on how to apply this Schedule please refer to the Guideline for the Implementation of Retention and Disposal Schedules, available from the Queensland State Archives’ website.
Transfer of public records to Queensland State Archives
Records covered by a class with the disposal action of ‘Retain permanently’ should be transferred to Queensland State Archives with the approval of the State Archivist.  Records covered by a class with the disposal action of ‘Retain permanently by agency’ are not eligible for transfer to Queensland State Archives unless re-appraised and assigned a disposal action of ‘Retain permanently’. 
Agencies are required to submit a transfer proposal containing details of the records under consideration for transfer.  Queensland State Archives will assess the transfer proposal before formal approval to transfer is issued.  Please refer to the Guideline on Transferring Public Records to Queensland State Archives available from the Queensland State Archives’ website.  The State Archivist reserves the right to revise any previous decisions made with regard to the appraisal and transfer of records.  Contact Agency Services at Queensland State Archives on telephone (07) 3131 7777 for further details.
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1.0.0 FIRE MANAGEMENT
The function of managing fire prone land, including the use of fire to achieve land management objectives. Also includes the prevention and control of fires in areas managed by the Agency.
Testing markup:
· list item one
· list item two
A link. Some emphasis. A source.
See General Retention and Disposal Authority Administrative records COMMITTEES for records relating to enchiladas
	Reference
	Description of records
	Status
	Disposal Action
	Justification

	1.1.0
	Fire planning
The activity of developing and implementing fire plans for an area or district which describe natural resources and proposals for managing fires.
See FIRE MANAGEMENT - Incidents for records relating to specific fire incidents.
	

	1.1.1
	Fire management plans for individual reserves.
	Temporary
	Retain minimum of 1 year after plan is superseded, then destroy
	Plans are maintained as up to date working documents to instruct staff on risks, priorities and actions required. Once superseded, old plans have limited internal reference use.

	1.2.0
	Regeneration
The activity of analysing and developing specific programs to facilitate the reestablishment or rehabilitation of native vegetation.
	

	1.2.1
	Summary reports and analysis of the level of fire damage and regeneration or rehabilitation of burnt areas, including evaluations of regeneration programs.
	Permanent
	Required as State archives
	Records provide a summary report of revegetation strategies, including assessment of their effectiveness. Such records contribute to the cumulative record of environmental management of a particular area, and provide a research resource for investigations into the impact of fire incidents on the Australian environment.

	1.2.2
	Records relating to programs for regeneration of native vegetation by planting and restrictions on use and access to a burnt area.
	Temporary
	Retain minimum of 10 years after action completed, then destroy
	Records provide the base analysis for summary reports on revegetation which are recommended for retention as State archives (class 3.2.1). While of long term value for internal reference, they are not considered essential to understanding the information contained in the summary reports. Retention period is based on these considerations and confirmed as appropriate in interview with section Manager.


2.0.0 A SECOND FUNCTION
Just to test our table of contents etc.
	Reference
	Description of records
	Status
	Disposal Action
	Justification

	2.1.0
	An activity
Lorem ipsum etc.
	

	2.1.1
	Ephemeral junk.
	Temporary
	Retain minimum of 5 years after superseded, then destroy
	Records document the passing and promulgation of legislation.


3. Legacy Records
This section covers legacy records of Ye Olde Fire Fighting Service(1960 to 1988).
	Reference
	Description
	DateRange
	Status
	Disposal Action
	Justification

	3.0.0
	OLD REGISTERS
	

	3.0.1
	Old registers
Old registers kept in a dusty storeroom.
	c.1960+
	Temporary
	Retain minimum of 5 years after action completed, then destroy
	Retention period based on requirement for information for end of financial year reporting.
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